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STUDENT EXPENSE CLAIM FORM
  APPROVED CLAIMS WILL BE PAID DIRECTLY INTO YOUR BANK ACCOUNT

For the Period: 

From …………………………..
To …………………………..

	Surname:
	Student Reg. No.
X((((((((

	Forename:
	Bank A/C No.

((((((((
Sort Code:

((-((-((

	Home Address:
	

	
	Course:

	
	Course Tutor:

	Telephone No:
	Are you employed by MMU/Jobs for students?


	Date
	Details of and reason for Expenditure incurred

ORIGINAL Receipts must be attached
	Amount

	
	
	£
	p

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Please turn over if more space required:
	
	

	
	                                                                   


    C/F (from back sheet)
	
	

	FINAL TOTAL (Including back sheet) 
	
	


I certify that the expenses for which I claim payment relate to University business and have been 

necessarily incurred in carrying out official duties.

	Signature of Claimant
	
	Date

	Signature of Principal Supervisor
	
	Date

	For Graduate School use only

	Approved for Payment - Sign & print 
(Budget Holder/Head of Dept)
	
	Date

	Cost Centre/Project code
	
	

	Checked (Finance)

	
	Date


	VAT Code
	AMOUNT
	SUPPLIER CODE

	
	£
	p
	GL
	CC
	WBS
	SIO

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL
	
	
	


	Date
	Type and reason for Expenditure incurred

ORIGINAL Receipts must be attached
	Amount

	
	
	£
	p

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL (please carry forward to front sheet totals)
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